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Employee Name:  Type Your Response Here  
Department:  Type Your Response Here 
Date:  Type Your Response Here 

Section 1: Direct Deposit Information (Strongly Encouraged)
Our organization encourages all employees to enroll in direct deposit for faster, safer, and more reliable paycheck delivery.
Direct deposit provides the following benefits:
✔ Quicker access to your paycheck
✔ No risk of lost or stolen checks
✔ No need to pick up checks onsite or wait for mail delivery
✔ Automatic deposit, even on holidays or days off
Would you like more information or assistance in setting up direct deposit?
☐Yes, I would like assistance enrolling in direct deposit.
☐ No, I understand the benefits but prefer not to enroll at this time.

Section 2: Reason for Declining Direct Deposit
Please help us understand your preference so we can improve support and resources.
Select all that apply:
☐I do not currently have a bank account.
☐I prefer receiving physical paychecks.
☐I have concerns about security.
☐I am uncomfortable sharing bank information.
☐I need additional time to consider.
☐Other (please describe):   Type Your Response Here 

Section 3: Acknowledgment
By signing below, I acknowledge the following:
· I have been informed of the benefits and convenience of direct deposit.
· I understand that direct deposit is the preferred method of payment by the company.
· I am choosing to decline direct deposit at this time.
· I may enroll in direct deposit at any time in the future by contacting HR.


Employee Signature:   Type Your Response Here

Date:   Type Your Response Here  



Submit this completed form to HR: PTT-payrollandbenefits@stdavidsmn.org
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